	[image: image1.png]EHOREHRD




	Bedok Lutheran Church

	

	Rules & Regulations For Use Of BLC For Weddings

By Members Of Other Lutheran Congregation

Or By Christians From Other Churches

	

	PRE-REQUISITES

	1.
	Christians who wish to hold their wedding in BLC are required to:

	
	(
	Read, complete and comply to all the rules and regulations stipulated in this form, and go through it with our church co-ordinator or administrator (either on a Saturday or a weekday) during their viewing of our Church Premises before signing the document.

	
	(
	A copy of the couple’s baptism certificates is to be submitted to the administrator.

	
	(
	Provide the administrator with a timeline for the Wedding/Solemnization Day

	
	(
	Produce a letter from their Minister/Pastor stating that they have undergone or are undergoing pre-marital counseling sessions.

	2.
	No booking is allowed more than 12 months before the wedding date.

	3.
	No booking will be allowed in the evening, on Sunday, Lent season, November, December, Eve & Public Holidays (including the 15 days after CNY).

	
	Please tick the statements below after reading through the document.

	

	SANCTUARY

	4.
	(
	Nothing should be removed or placed in the altar area and the altar table, except the floral arrangement. 

** Mandatory for wedding couple to provide 2 sets of flowers to be placed on the altar table: 

( Altar flowers cannot be removed after the wedding. 
( Arrangement of flowers to comply with the church requirement.

	5.
	(
	Only the officiating minister & the lighting of the unity candle are allowed in the altar area at all times.

	6.
	(
	Only the groom & bride can stand at the altar area during photo taking. 

All other guests are to stand on the steps.

	7.
	(
	Children are not allowed at the altar area at all times.

	8.
	(
	The church will allow only the use of piano and electronic keyboard in the Sanctuary. The applicant will need to inform the administrator if they are bringing their own musical instruments. 

	9.
	(
	NO lighted candles, other than the unity candle is allowed.

	10.
	(
	NO forms of adhesive, such as stickers, scotch tape, blue tag, stapler, etc are allowed to be pasted on the walls/columns &/or furniture.

	11.
	(
	All wedding decorations must be removed by 1:30pm.

	12.
	(
	Strictly NO PMDS, drones, confetti, dry ice, food & drinks are allowed.

	13.
	(
	The church will not allow any other form of activities other than the wedding vow.

	14.
	(
	The church will not be providing access to the church WIFI.

	15.
	(
	Wedding rehearsal is arranged only on Wednesday from 7:30pm to 9pm. Lights and air-con will be switched off at 9pm sharp. 

	16.
	(
	Wedding Decoration is allowed on eve of wedding (10am to 4pm / no aircon / no administrative support from the church)

	17.
	(
	WEDDING DAY (9am – 1:30pm / aircon will only be switched on an hour before the ceremony begins. Kindly inform the church of the service starting time.)

	18.
	(
	BLC will provide the manpower for Audio Video System during rehearsal and wedding day. AV System can be manned by BLC members only.


	PARISH HALL

	19.
	(
	The kitchen area is off-limits except for caterer to fill the food warmer with water.

	20.
	Approval must be sought from the Administrator prior to the wedding date for: 

	
	(
	Live Station, for eg. "Satay", “Laksa”, etc.

	
	(
	All Electrical Equipment, eg. Air Cooler, Blowers, etc

	21.
	(
	Caterer must clear all food and logistics from the Parish Hall by 2.30pm (subject to changes).

	22.
	(
	All church furniture must be arranged back to their original position after the wedding.


	LOVE OFFERING (subject to changes)*

	SANCTUARY (ONLY GROUND FLOOR / seating capacity is 400 adults) - $3,500.00


	CHEQUE PAYMENT/ONLINE PAYMENT

	a.
	UPON APPROVAL OF THE APPLICATION

	
	Non-Refundable : S$500.00 must be paid to the church for the confirmation of the premise. 

	
	

	b.
	ONE MONTH BEFORE WEDDING DATE

	
	Balance : S$3,000.00 
Refundable Deposit : S$500.00

	
	** Refundable Deposit: to off-set any cost of repair or replacement suffered by BLC. Additionally, if the caterer does not collect their buffet logistics by the time given (2:30 PM), an extra cost will be incurred and will be deducted from the refundable deposit.
Payment methods:

	
	If via cheque:

All cheques should be crossed and made out to: 

BEDOK LUTHERAN CHURCH CENTRAL FUND

If via bank transfer:

Bank transfer to DBS Ideal Account 017-017505-0
After transferring please send a screenshot of the transaction to the administrator




	The above includes the use of the premises and facilities as stated below:

	(
	PARISH HALL : can accommodate up to 300-400 standing adults

	
	(
	Caterer allowed to set up on the eve of the wedding between 10am to 4pm.

	
	(
	Church gate will be open at 9am on the Wedding Day.

	(
	BRIDAL ROOM on the wedding day (up to 2pm)


	
	*IMPORTANT NOTE

The church reserves the right not to grant permission for the use of its premise. The church’s decision will be final, and no explanation needs to be given.


	
	Indemnity Clause: 

( The applicant shall indemnify BLC for the cost of repair/replacement/damage to any part of the premises or facilities 

( Without prejudice, the applicant undertakes to indemnify and hold BLC and its executive council and each of them harmless against all actions, claims, proceedings, costs and damages arising out of any breach or non-performance of the duties and obligations, whether express or implied, of the applicant herein. The applicant should especially ensure that activities of children are properly supervised.
( The administrator has gone through all the above clauses and we understand and agree to abide by the terms above. 

……………………………………


……………..…………………..

        Date/Signature of Administrator                           Date/Name/Signature of Applicant/s
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