ANNEX 7
Instructional Sheet BiHE 7

Bedok Lutheran Church 43 Annual General Meeting
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This document will detail instructions on how to participate in the AGM by observing and

listening to the proceedings of the meeting by electronic means via the videoconferencing

program, Zoom.
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Before the meeting
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1. You will require a computer, tablet, or smartphone that has a speaker, a screen and
a camera/webcam.
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2. The device will have to be connected to the internet (either through 3G/4G or a Wifi
connection)
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3. It is highly recommended that you download the Zoom app on your computer,
tablet or smartphone. If you are unable to, you can also join the meeting from an
internet browser on your computer.
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a. Click here (https://zoom.us/download) to download Zoom on your
smartphone or tablet
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b. Click here (https://zoom.us/support/download) to download Zoom on your
computer
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Entering the meeting
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1. Before the AGM, a link will be sent out via message and email. It will look like this:
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Join Zoom Meeting
https://us02web.zoom.us/j/
878538995197
pwd=VUXERjdhUm9aawdZd01vbnJH
UTFIUT0Q

Meeting ID: 878 5389 9519
Password: 779707 Y
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2. Inthe message/email, click on the blue link under “Join Zoom Meeting'. Please do it 5
minutes before AGM begins to avoid technical difficulties and congestion.
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3. If you don’t have Zoom installed and wish to use a web browser, you will see this:

IR i R 22 4% Zoom I BAE M LAEN KA, MEFELUTER.:



When system dialog prompts, click Open zoom.us. Click on join from your
browser. You will then be
asked to type in your
name. When done, click on

If you have Zoom Client installed, launch meeting. Otherwise, download and run Zoom. Join.

If you cannot download or run the applicatior{join from your browser]
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4. If you have installed the Zoom app on your smartphone, you will see this:
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Click on open.
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Open this page in “Zoom"?

Enter your name and click on continue. If asked
Please enter your name to allow Zoom to access the camera, click on
| Rebecca Tan OK. On the next screen, choose whether to join

ey the meeting with your camera on or off. If

asked to allow Zoom to access the microphone,

click on OK.
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5. If you have installed the Zoom app on a computer, you will see similar pop ups:



I Click on Open zoom.us. When

Open zoom.us?

asked to allow permission to

https://us02web.zoom.us wants to open this application.

use to computer’s audio and

Open zoom.us camera, click OK.
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In the meeting
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Depending on whether you’re on a computer or phone, you will be asked the following.

Click to join audio.
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1. You may be put in a virtual waiting room. When admitted into the meeting, please

turn on your video for security reasons.
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a. If you are on a computer, click on ‘Start Video’ at the bottom left of your Zoom

screen:
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Unmute Start Video

b. If you are on a phone, tap the screen once, and the controls will appear. Then
proceed to click on the same button ‘Start Video'.
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2. You will not be required to do anything during the meeting and can watch the

proceedings of the 42" AGM.
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